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- OFFICE SF T=EtE FF.rHe rFAL' SFii-€I{Unt{AF€fA MAHAVIDYA!-AYA, BALIpATI{A

Dr. 2-2*- €' 2s 2a,
The co-cul't-icuiai" activitres assigned {prcvisionaf} to memhers of the staff for the session
20?Q-27 are detaifei'r beiol'.'. Atl the menrbers of the staff are requested to co-operate.in
this regard far ti-re sn'rc*ih functioning of the college adrninistratjon. This will be effective
from 22.06.20:0,

f Iiot strictlv according to senioritv]

Princ[pal cum Secretary

&. i'i Appeilate A.uthoritv:.
Secreta ry Staff €ounri l

Adrrii "listr :tive Bursar

'AccountsBursar ' ':
'AdditionalA.ccounts Bu;rr.' ' "
Academic Bursar

Associate Academic Bursars
& Prcctorial sysiem

CFFICE CRDER
lr ., .

Dr..B.N. Dash, Chern.

Dr. K.P.Nayak, Eco.

Dr.H.K.Mishra, phys.

Dr. B.L. Jena, pol, Sc.

Sri N.C. Jena,. pol. Sc. ., .,

Sii'8. K. Nanda, Com.

D6, Mfrilhumati Rath, Hist.

Di."Abhijit Sahoo, Hist. . ., i
Sri P.K.M'rshra, Eco.

Sri S.N,rath, phys..

Sri B.D.Routray, Com

-. P.K. Gochhayat, Math
' Dr K.P. Nayak, Eco (Co-ordinator)

';'Sri S.K. Ray, Eng.
:Sr'.i S.N, Rath, phy.

Sri S.K. Nayak, Voc. .

Sri N. C. Jena,foLgc. , ..;
Dr. B.s, Daqfr, Oaia''"
SriA,Sahod,'pol.Sc:

- Sr:i R,N. Sahoo, Math.
:;SIi A.K: Jena, Hist.

Dr.J,R. Sahoo, Eng.

Sri C,A Routray, pol.Sc,

SriT,K Nayak, Zool.
Dr N.N. Satapathy, Hist.
Dr. I.Nawaz, Eco.

Dr J R Sahoo,_Eng.

!1.

Sri R.N.Sahoo, Math, O.l.C
Dr N.N. Satapathy, Hist.

,.$ri T.R.Ray, Dem.,Bot.
' r$'ru.ru. Satapathy, Hist. ,

Dr R. Mohapatra, Odia
Sri S.N..Rath, phy.

Dr. B.S. Dash, Odia
.'Sri P.K. Mishra, Eco,.

Sri S.K. Ray, Eng.

1.

2.

-r.
4.

5

6.

9. A,driiirsi+r.i En-charge {Sary151
Hig.her Secondary Wing

Dqgree irlling
VocationalWing

10,

3-L.
41L1.

13.

14. O.l.C, Central Library
l_5. o.t.c, AtsHE

pursar on Cultural *f,f*iri
Bursar on Legal Affairs .

Liasion Officer wiih local A,d;i".,j
along with.p.r*:r and Media
O,l.C, Exat- -,.rn Cel!
& l,4embers: Dr ..uddha Mishra
Memorial Award

16,

L7.

18.

Member
O.l.C, COVTD-1.9 precautisns &
Sanitization .

Pay Bills, LTax &
Treasury compliances .

Election Officer (Coliege Unign)
& Associates '*

College Union Advisor
i & Asssciates .j !i.'

19.



20. |QAC/NAAC

21. RUSA IUGC

.23.

Irr'iembers

Mem!g1s

Dr H.K. Mishra, Physics (Co-ordinator)
Dr K. P, Nayak, Eco.

Dr M. Rath, Hisi.
Sri N.C. Jena, Pol. 5c

Sri R.N, Sahoo, Math.
Sri B.B. Mohanty, Eco.

: SriS. Mallick, Eng.

Mrs. M. Sarangi, Bot.
Dr A. Sahoo, Hist.
S1i C;A, Routray, Pol. Sc. .. ..8,'*-'
Sri R.G.Panda, Head Cldrk

,,. 1i

' ,Dr K.F;,N?yak, Eco. {Co-oiilinator}
Dr H;K. Mjshra, Phy. i

, .Sri-,N.C. Jeha, Pol. Sc
. -t..

$ri .R:tit. Sahoo, Math.

., , D*B,L: Jena, Pol. Sc'i.,, t t; l.q -

, .,. '.:Dr.:l{JrI. Satapathy, Hist. '
- .{-': 

Sri B,K. Nanda', Com..'. :- i-: ' ':

St"i S;K.. M:bhapatra, Eco.

Sri N.:Panda, Libn.

22. Dalabase of thetollege,,. ,

ry, , A;aAinno,,,
Property Registet.

. Land.

Gonstruction work.i
. 'stucients & &aff

:

SgiR.C Panda, Head Clerk

:'
Sri B. K. Nanda, Com.

-i':
25. Literary Society 

_-

SriS.K. Mni'@p atra, Eco....
5ri T.R. Bay,Dem. Bot. . i::

P:

Dr.:{,H.6Wa7, Eco
S*ri P,'K.iMishra, Eco.

€fttt.S oo,.Com.

,,Sli N,P,gnda, Libn.

Srj.LD Sethi, Chem.
.S,rj A$;l,en a, ll'i 5t.

. Sri S.Kffof.rgpaira, Eco.

'Sr.i R.C.iEEn d5, l*ead Clerk
or; e.L.,l6;'a; Poijsc
Mrs. M. Sdfangi, Bot.
Sri B.K. Satapathy, Zool.
Mrs. S. T. Sahoo, Phys

Dr. B,S,Dash, Odia
OfS [.Sahoo, O.{,ia

l$rs. S.Biswa'l;Sol.
'$ri'S. nnaitick r-*"g. (Editor) 

.

D-{. R. Mohap'5tra, Odia
Mrs. S. Das, Eng.

Dt.S. K. Sahoo, Odia
Mrs. L. Sahoo, Edn.

Dr. A. Sahoo, Hist.
Mrs, M. Sahoo, Phil. -:i

Sri A. Sahoo, Pol. 5c

24.

' 
. 

.--,-! -- -

, , Library 'r:::;'

:,- .:': I Furniture : -'

,"Exai'ninatlqn Results ; .lr.
P.l.O a lGsembty gues#ns_ - :' '.

A.P.!.O {Asst.:P.l.0J- ,:. , :. .

Staff Club Secretary " ':i *o_.
-Members 

. " ,1,., ':i :-'

26. Colf ege Magazi-ne {Priyadarshi)
Members, Editorial Boar.d .j..

,;
College Calendar ..

: t.';.'

'.;j

'i
,.

27.



Athletic .Activities
Members (Higher Secondary)

Ir4em,hers {DegreeJ

29. Time Table

30. Stock & Store

31. ECO Club

: .r .-..

.: :.-

32. College/StatefNational level

Seminars/WebinarsfOn[ine

classes(Zoom/Google Meet)
& Extra-M.urai Lectures

: Girls (Unit-2)' ,;.

"$rsil- {u,tlii+J il

35. Career Counselling
& Placement Cell

'l:l 
.'-:

i:1.
"i

Tabulation & ROM
Hlgher Secondary, Voc.

Abstract ofstudents'
Attendance

Sri T.K. Nayak, Zool. {Co-ordinator}
Mr. P.K. Gqchhayat, Math ,

lMrs. S. Biswal, Soc.

Mrs. L. 5ahoo, Ecin.

SriA.K. Sahoo, Dem, Chem.
5ri N. 5ahoo, Com.
Sri P.K. Mishra, Eco.

Mrs. S;T Sahoo, Phy.
Df 5. l(. Sahoo,,'Odia

Mrs.5.,5arangi, Dem.
Mrs. Ch?nd Bibi, Voc.
Sr:i P.K.Gochhiriat. {Math}
Sri B.D.Routray, Com
Sri B--Sahoo, Dem., Phy.
Dr R. Mohapatra, Odia

?a

1

i
+
!

SriS.N. Rath, Phy.
SriS, Mallick, Eng
Dr, lvl.Rath, Hjst.
Mr:s. S, Das, Eng.

M[,!.a.,Sahoo, Edu.
N[psi-!,,Sa ra ngi, D em.Zool.
Dr M..Rath, Hist.

..,Sri{.K,Nay-ak, Zool

,,., ,M[!: M, Sarangi, Bot
. . Dr.1.'NaWaz, Eco.

i=,S.ri S. K. Nayak, Voc.

'lVls. B. Rath, lT ' .

Sri'A. Sahoot,Dbr.X, Chem.;. j :

33. NSS (pr.ogramme Offlcerli:
Degree: Boys (Unit.I),, :

)

.l
'1,"1

= j Sri S. Malliik, Eng., I , l

. . Sint. S. Das,I-lg, ... ;'i : -;t

Srnt.iHSahoo, EdU;

"wt rSi"rS,.g iSfiig L Soc.

;M rs.' S. :S-aran gi, DEm., Zodl..

.-r,, R. Mohapatra,-Odia (Counsellor)
SriA.'Sahoo,pol.Sc. r,,,.

Sri L.,F: iet'hi, Chemj, l

Dr , N:N. Satapathy, Hist. (Co-ordinator)
Mrs. M;'Sdrangi, Bot.
Sri' B.B. Moft 4nty,: Eco. ..

-.,r Sti B. Sahoq, Dem., Phy.

_,.Sri D. Laxniinarayana, Chem.
' ' il4rr. Chand Bibi, Voc.

Mrs. S.T. Sa.[+.go, Phy
sri p.i<.'nnis'h1ia, Eco. 'i
Sri B,K. "Satapathy, Zool.
SriA. Sahoo, Dem, Chbm.

^....

36.

37.



JC,, Health & Sanitation
(common RoornsJ;

Staff C.R

Boys C.R
Giris, C.E
UGC Hostel

DSA

:l iR,sahoo, Ens,

,iil,f l;ji:T,i*l;:',
srr p.K Gochhayat, Math

Sri B.K. Satapathy, Zool.

QO

4A.
(Ganesh puja & Sar;
schorarshrjjr* 

-o' aswati Puja)

,?:,,:" Feed Back & sss
. lrruoe ht Satisfaction Survey)

Y_:r".n Develqprnent,
sexual Harassr.nent Cell

_&Anti- Ragging:gs1; - -. 
"

.Student's 
Ggievdrr gs: 69;1
,. ., '..,1-: 

,

;:jrf,:yff,,tu,paati*
tt o,^:u orCo-ordin ator) D eg.(Members) : .

.j l:

42.

H;

431

44.

45,

".47t

48.
49.

50. 
;larent-Teechdrs fU"ut iAlumni Meet

51. 
.yoga & Social Ethics



52"

53.

54.

55.

c-1

Observation Days:
L5" August &26th January

5_?1,"*u 
Foundatio n Day

(7'n September,i

Value Added Courses (VAC)

All Printing Works

Construction Committee- 6**t- b.*l&.nq. ,'::,i-
f.

Sri S. Mallick, Eng. (Co_ordinator)
Dr. R, Mohapatra, Odia
Mrs. Sujata Das, Eng.
Sri, A.Sahoo, pol.Sc
Dr. B.L. Jena, po!. Sc
SriB.K, Satpathy, Zool
SriL,D. Sethi, Chem.
Sri N. S-ahoo, Com,
Mrs. S. Bisrval, Soc.
Mrs, S. Das, Eng.
Dr. S. Sahoo, Odia
SriR. Sahoo, Math.
SriT, R Ray, Dem., Bot.

Dr. B, S, Dash, Odia
Dr. N. N. satapathy, Hist, ' .,. . ' l

Dr. 8..L. Jena, pol: Sc. I '

Sri S:K. Mohapatra, Eco.
SriB.K. Nandar,Com

SriT. K.;Nayrii, zoot.
Dr.t, R. S.ph6o, Eng. . ',, 

:,

Sri A_ K. .lenal:+lisi:
Sri S:i,K. Ray, En!. i, ,.

SriT.R. Ray, Dem,; Biology

:i: - Ray, Ens.,fconvener)

:1{ I Gochhayat (Math).
SriA.K. Sahoo, Dem
SriT.R. hay, Dem.

C-2 -Maintenan,j,Comrnittee

Water Supply i, 
,

i!.; :"1

'i. .. _-

Finance & audget
Committee,:'

I nfrastructu ra I (Civit Woiks )Electricalmaintenan,"',.,
FUrnitures & Fixtuiel ..:i ,

Computers a per;pheril;r:: ,

Electronics ltems,' l;.
Audio Vjsual teaching Aidtq;

^ ^ 
aa IV-& Copier M;chinb; , ,

L-J Development Committee
cum_ Advisory Body

Sri 5. Nayak, Vog: a . .:;.-
Mi::',Pjfit, {r, '

3.,.r:I.M'shra (Conveneri
Dr K.P,Nayak, Eco, l

Dr. B.l..J&a, pol. Sc,l ''' ,

_Dr N.N, Satapathy, Hist

1]loDb ioegiee wing),
SriR.C. panda, Head Cierk

::,y.l..r"na, 
por. sc (convener)

Dr. K.p..Nayak, Eco.
Dr. B.S.Dash, Odia
Dr. H.K. Mishra, physics
Dr. N.N.Satapatfi y, Hist.
5ri B.K. Nanda, Com.



tl-

c-5

c-6

c-7

C-B

Central Purchase
Con'lrnittee

Library Com mittee (Ol CJ

Associate Members

Discipline Committee
Members

Cultural Comm,ittEe.

Cycle Stand &
Canteen Committee

Dr. B. L..Jena, Pol.5c. (Convener)

Sri R. Sahoo, Math,
Sri B. B. Mohanty, Eco.

Sri B.K. Nanda, Com.

Sri S. N. Rath, Phy.

. Sri D. Laxminarayana, Chem.
Dr. A. Sahoo, Hist.

Mrs, M. Sahoo, Phil,

Sri N. Sahoo, Com.

Sri N.Panda, Lib,

Sri R.C. Panda, Head Clerk .

Srj,T K Nayak, Zool. (Convener)
Sri N. Pandb,'Libn.
Sri 5.K.,Ra14,.E.ng,

AII'Heads of the Dep.afimen.ts

Sri B B Mohanty,Eco. {Convener}
$ri S.K. Mohapatra, Eco.

Sr.i. D. Laxminaiayana, Chem

Sri A.K, Jena, Hist.
Smt. 5, Das, Eng.

Dr: S. K Sahoo, Odi

_!ri'N. Panda, Lib,

Sri B,D. Routray, C
Dr B.S. Dash, Odia{Conven .ri

. Sri T.K. Nayak, Zool
Mrs. M. Sarangi,'Bot.
Dr, S. K. Sahoo;;.Odia

Mrs. S. T. Sahooi:Phy,
Sri L.D. Sethi, Chem,

Sri B.D. Routray, Con (Convener)
Sri N. Sahoo, Com.
5ri L.D. Sethi,.Chem
Sri B. Sahoo,:Dem., '

t 
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r
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:

c-9

r"t.'
.'..-'l' ' 

: "1

Therl mav be addition or deletion in the assignment as and:wl" r required.
. .!.,, ,.

Cl:C/TC/Cantinuing Certificate and all related documents will be countersigned by
Addl. Administrative Bursar/ Academic Bursar on behalf of .the Prin' oal. after proper
verification. CLC'and TC will be signed along with the Long Roll, d rly entered and
signed by the Dealing Asst. lt rnrrib" .nrur"d that thesa*-. i, uiro recorded in the
digital data base of students.

.:
CL/EL/DL/ l\41 or any other type of ledve will be subnritted to the principal directly 

)r'

PRINCIPAL'
j,/

Copy to: Administrative Bursar{s}/Aicounts Bursar(s)/Academic Bursar ! Au^{rrte (staff *.,,
Common Room) / affice/ Library /Accounts Section/SAMs/Exam Celll SeiencelLabs; for ;;

! :'

:'';

m

i{.-,
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,q"t"
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